SCU LIBRARY HANDOUTS: 
                                   USING A LIBRARY
TYPES
Public 
· Locate yours at http://www.ec.edu/CompositionCulture/downloads/26344014.pdf
· Most will have web access, online databases, and computers on site

· Paid via local property taxes usually – so usually free and open to anyone to use; just sign up for a card

· Usually organized using “The Dewey Decimal System”
Academic
· Colleges, universities ; locate one near you at http://www.publiclibraries.com/university_library.htm
· Can be state or private
· Usually will have some level of web access, most have some databases and most will have computers

· Usually organized using “The Library of Congress System”
· May need to pay a fee to access and use their resources if not a student on their campus
Virtual (Online)
· Internet Public Library – provides online “Reference Desk” and helps.
· Available anytime via the World Wide Web

· Online “Ready Reference” at  http://www.ipl.org/div/subject/browse/ref00.00.00
ORGANIZATION
The Dewey Decimal System is a way of arranging resources used in public schools and libraries, and some colleges.

It is based on dividing all human knowledge into 10 classes that are then sub-divided (500-599):

000s – Generalities (Encyclopedias, etc.)
100s – Philosophy & Psychology

200s – Religions & Myths

300s – Social Sciences

400s – Dictionaries & Languages

500s – Natural Sciences

600s - Technology and Applied Sciences

700’s – Art, Activities & Sports

800’s – Literature, Poems, and Writing

900’s – History and Biography

SAMPLE CALL NUMBER:  150  (In the 100’s)
                                           Say (first three letters of the authors name)

The Library of Congress is a way of arranging resources used in larger academic libraries and collections.  It provides for an almost endless subdivision as knowledge expands:
A – General Works

B – Philosophy – Religion

C – History Auxiliary Sciences

D – History- General & Ancient
E – History – American
F -  History –Canada, Mexico, Central & So America

G – Geography, Anthropology, Recreations

H – Social Sciences (Economics, Business, Society)

J -  Political Science

K – Law – General & Comparative

L – Education

M  - Music

N – Fine Arts

P – Language & Literature

Q – Sciences

R – Medicine

S – Agriculture

T – Technology

U – Military Science

V – Naval Science

Z – Library Science & Bibliography

SAMPLE CALL NUMBER:  BT  (B section)
                                           789

                                            .2

                                           S45 (Author’s code)

WORDS TO KNOW:

“Call Number, Spine Number” = a unique number or code for locating a particular book; it is like the number on a house

“Circulation, Charging, Check-out” = all terms used for the process of borrowing a book or item from a library.
“Collection” = the items (print and non-print) owned by a particular library

“Library, Media Center, Resource Center” = terms used to refer to the gathering into one or more places a wide variety of knowledge, information, literature, and other resources regardless of format (book, DCD, etc.) for the process of accessing and using.

“Archive” = Gathering into one or more places a wide variety of items for the purposes of preserving them.
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